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MEMORANDUM TO: Head; of Executive Departments and Agencies 
FROM: VA es 7 


SUBJECT: Changes to the Federal Procurement Data System 


The Administrator for Federal Procurement Policy, by memorandum dated 
February 3, 1978, (Enclosure 1) established the Federal Procurement Data System 
(FPDS) and the FPDS Policy Advisory Board. The FPDS Policy Advisory Board is 
composed of representatives of the major procuring agencies, in addition to any 
other agency desiring representation, and is charged to consider proposed additions, 
deletions, or other changes to the Federal Procurement Data System and make its 
recommendations to the Administrator for Federal Procurement Policy. 


Enclosure 2 contains the FPDS Policy Advisory Board's recommended changes to 
the FPDS. Pursuant to the authority of P.L. 93-400, as amended by P.L. 96-83, 
these changes are hereby established. The General Services Administration, as 
executive agent of the OFPP will implement these changes through its Federal 
Procurement Data Center. 
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MEMORANDUM FOR HEADS OF EXECUTIVE DEPARTMENTS AND AGENCIES 


Subject: Establishment of the Federal Procurement Data System 


Pursuant to the authority vested in the Administrator for 


‘Federal Procurement Policy by Public Law 93-400, August 30. 


1974, there is hereby established the Federal Procurement 
Data System (FPDS). Section 6(d) (5), Public Law 93-400, 
requires the Administrator for Federal Procurement Policy 

to establish a system for collecting, developing, and 
disseminating procurement data which takes into account the 
needs of the Congress, the executive branch, and the privete. 


sector. 


The Department of Defense is designated as the executive 
ayent of the Office of Federal Procurement, Policy to 
establish and operate the Federal Procurement Data Systen, 
including a Federal Procurement Data Center. 


A FPDS Policy Advisory Board is established which will 
operate under the chairmanship of the Office of Federal 
Procurement Policy and will function in a policy advisory 
capacity on Federal Procurement Date System matters. The 
Departments of Energy; Agriculture; Commerce; Defense; 
Interior; Health, Education, and Welfare; Transportation; 

and the General Services Administration; National Aeronautics 
and Space Administration and Veterans Administration are 
requested to designate an official representative to serve 

as a member of the Policy Advisory Board. In addition, che 
Director of the Federal Procurement Data Center will be a 
Board member. Any other agency Gesiring representation on 
the Board mey also Gesignate a member. It is requested 
that each acency designation be made to the Administrator 
for Federal Procurement Policy by February 17, 1978. 
The FPDS Policy Advisory, Board will meet at the call of the 
Chairman to consider proposed additions, deletions, or 
other changes to the Federal Procurement Data System ana 
make its recommendations to the Administrator for Federal 


Procurement Policy. 
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The basic FPDS design and reporting manual is enclosed for 
agency Planning purposes. The Federal Procurement Data 
Center will issue additional procedures and operational 
instructions to be followed by executive departments and 
agencies in proviéing the Center with data reauired by the 
Federal Procurement Data System. The procedures shall 
provide for the collection of data by executive departments 
and agencies to begin effective October 1, 1978. Individual 
executive departments and agencies will bear the cost of 
providing data to the Federal Procurement Data Center and 
any equipment they may deem necessary to access data in the 
System. Prior to issuance, these procedures will be reviewed 
by the FPDS Policy Advisory Board and approved by the 
Administrator for Federal Procurement Policy. The Federal 
Procurement Data Center will also provide Gata on Federal 
procurements in response to requirements of the legislative 
branch, the executive branch, and the private sector. 


All seeneiee are reguested to provide the name, office, 
address, and telephone number of an individual, who will 
provide day-to-day operational contact with the Federal 
Procurement Data Center and the FPDS Policy Advisory Board 
as necessary. Written designation should be provided by 
February 17, 1978 to Mr. William W. Thybony, Assistant 
Administrator for Regulations, Office of Federal Procurement 
Policy, New Executive Office Building, Room_50 


Washington, D.C. 20503. 


ester A. Fettig 
Administrator 
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The FPDS action items discussed below were formally passed by the Policy 
Advisory Board and approved by OMB/OFPP on October 22, 1981. Detailed 
implementation plans will be issued by the FPDC as appropriate. 


FOREIGN TRADE DATA: Item 27C on the SF-279 is being revised to read 
"Country of Manufacturer." If the product is manufactured, mined, or grown ina 
foreign country or U.S. outlying area, enter the code from NBS-LC-1067 of that 
country/area. In the case of a service - if the service is performed by a foreign 
contractor (including U.S. outlying area contractors) - enter the code from NBS- 
LC-1967 of that country/area. If the product is manufactured, mined, or grown in 
the U.S.A. (the 50 states and the District of Columbia), or the service is performed 
by a U.S. contractor, leave these boxes blank. 


Effective Date: The Data Center plans to distribute revised forms (SF-279) by July 
1, 1982. Reporting agencies will begin reporting this data to the FPDC with their 
first quarter FY 83 submission (due to FPDC by February 15, 1983). 


SUBCONTRACTING DATA: Reporting agencies will collect, summarize at the 
agency level, and submit the following data elements to the FPDC quarterly for 
“other than commercial products" and annually for "commercial products": 


1. Agency name and the four-digit agency organization designation code. 


2 The applicable report period. 
Be Agency totals for Items 9-13 from the SF-295. 


4. The total number of prime contractors reporting for the report period. 


3. The total number of unique prime contractors reporting for the fiscal 
year-to-date. 


This data wil! be submitted to the FPDC on a single form each quarter (preferably 
in the format of the SF-295), except in the fourth quarter when an additional form 
for the annual report on "commercial products" will be required. These 
subcontracting reports will be due to the FPDC 45 days following the end of each 
quarter for the first three quarters and 60 days following the end of the fourth 
quarter, each fiscal year. This data negates the utility of Part Ill of the SF-281. 
Therefore, this reporting requirement will be rescinded. 


Effective Date: Reporting agencies will begin submitting this data to the FPDC 
with first quarter FY 82 (due to FPDC by February 15, 1982). Part Ill of the SF- 
281 is rescinded effective with first quarter FY 82. 


FPDS EDITS: The FPDC has made several revisions in their edits in order to 
ensure that only "essential" data is being checked. The Center plans to make edit 
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reviews an on-going process and invites suggestions and/or comments regarding the 
FPDS edits. Information regarding current FPDS edits can be obtained directly 
from the Data Center. 


Effective Date: The FPDS policy has been, and remains to be, that any record 
which fails to pass all edits will be rejected and must be corrected and re- 
submitted by the reporting activity. 


REPORTING DEADLINES: The deadlines for submitting data to the FPDC are 45 
days following the end of the first, second, and third quarters and 60 days following 
the end of the fourth quarter. The FPDC will be enforcing these deadlines. 
Additionally, a 30-day period for error correction (beginning with FPDC's 
notification to reporting agencies of their errors) will be adhered to. Any data 
submitted to FPDC late, but within the error correction period, will be accepted 
only if it does not adversely impact the FPDC's processing schedule. A "report 
card" detailing each agency's reporting performance for that quarter will be 
published in the FPDC standard report. Performance to be measured will include 
each agency's total dollars reported, total valid dollars, the percent valid, and total 
invalid dollars. Any data not submitted or errors not corrected within the 
established timeframes must be submitted/re-submitted to the FPDC by the 
agency in the next report period with their regular quarterly submission. 


Effective Date: The procedures/policies set forth above will be implemented 
beginning with the first quarter of FY 82. 


WOMEN-OWNED BUSINESS DATA: The SF-281, Part H, is being revised to provide 
for collection of Women-Owned Business data (number of actions and net dollar 


amount). 


Effective Date: The FPDC plans to distribute revised forms (SF-281) to all 
reporting agencies by July 1, 1982. Agencies will begin reporting this data to the 
FPDC in the first quarter of FY 83 (due to the FPDC by February 15, 1983). 


AWARDS UNDER ANOTHER AGENCY'S CONTRACT: The SF-279, Item 14, Code 
6 is being revised. The term "GSA Schedule" replaces "Federal Supply Schedules." 
The SF-281, lines 6, 6a, and 6b are being revised to reflect the following changes: 


Line 6 - "Orders Under Indefinite Quantity Contracts and BOA's" is being 
changed to "Procurement Under Another Agency's Contracts." 


Line 6a - "Federal Supply Schedules" is being changed to "GSA Schedules." 


Line 6b - "Other Indefinite Quantity Contracts" is being changed to "Another 
Agency's Contracts." ; 
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Effective Date: The FPDC plans to distribute revised forms (SF-279 and SF-281) 
by July 1, 1982. 


ACTION DATE: All FPDS standard reports will be generated based on action date 
rather than the current report period concept. This means that data contained in 
the standard reports will reflect only those contract actions consummated during 
the applicable period. The FPDC will have the capability to produce special 
reports by action date or report period. 


Effective Date: The FPDC plans to begin generating the standard reports by 
action date with their first quarter FY 82 reports. 


“AUDIT TRAIL: The FPDC will no longer maintain an audit trail of all! 
corrections/changes made to records by reporting agencies. Rather, only the latest 
record/correction submitted will be maintained in the data base. This will enable 
the FPDC to "roll-up" all records pertaining to the same contract action so that 
only a single correct record will! exist in the FPDS. Agencies will be given a print- 
out detailing all corrections/changes made to their data so that each reporting 
agency Can maintain a hardcopy audit trail of revisions. The FPDC also plans to 
simplify the current reversing/correcting procedure whereby corrections will be 
accomplished through a single submission, rather than the currect requirement of 
two forms for each change. Agencies continuing to submit both forms to 
correct/change a record will also be accommodated. 


Effective Date: The FPDC plans to implement/accommodate the changes 
discussed above commencing with first quarter FY 82 data submission. 


AFFIRMATIVE ACTION, COST ACCOUNTING STANDARDS, AND COMPLETION 
DATE: Items 13a, 13b, 25, and 26 on the SF-279 are being designated for "agency 
use only" and will no longer be collected by the FPDC. Agencies can either 
continue to complete these items or leave them blank. The FPDC wil! not edit or 
retain any data submitted in these blocks by reporting agencies. Space must be 
allowed for these fields in the input record even if no data is provided. These 
fields may be blank filled. 


Effective Date: The FPDC will discontinue collecting these data elements 
commencing with the first quarter FY 82 submission. 
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